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Web Dissemination Business Process
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Web Dissemination Business Process and Responsibilities

1
• Create data table/publication.

2 • Apply web standards and format table/publication.

3
Store data table/publication ready for loading on web into file folder on 
server.

4 Verify data table/publication for correctness and accuracy.

5
• Verify data table/publication for web standards. Web Administrator
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Web Dissemination Business Process and Responsibilities

6
• Approve content (by Director of Statistics for key economic and social 

indicators).

7
• Assign Subject (Taxonomy) for the web.

8
Update Content inventory.

9
Load data/publication on the web (Joomla folder) once officially 
released.
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Web Dissemination Business Process and Responsibilities

10 • Approve for publishing on the web.

11
Publish on the web.

12 • Verify data/publication published correctly.
Web 
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Web Maintenance Process

1
• As soon as data is publically available (officially released)

• Create tables to upload on the web
• Does it warrant an announcement on the Home Page 

slideshow?

2
Once a month

• Review website with key staff to discuss updates and possible 
enhancements such as (legislative changes, new key indicators, 
something to inform the public about, etc.)

3
• Once a month

• Review slideshow and features tiles to ensure content is still 
relevant and make changes accordingly
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Web Correction (Unexpected Revision) Process and Responsibilities

1
• Inform Chief Statistician depending on severity of the error.

2
• a) If error is severe and cannot be corrected immediately, remove 

product from the web.
• b) If error is minor leave on the web.

3
• Make correction.
• Add note as required.

4
Verify for correctness and accuracy.
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Web Correction (Unexpected Revision) Process and Responsibilities

5

• Verify footnote exists if severe error
• Reload data/publication on the web (Joomla folder).
• Update Content Inventory

6
• Approve for publishing on the web.

7
• Republish on the web.

8
Verify published correctly.
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Web Archiving Process and Responsibilities

1
• Remove product from web or add archiving banner based 

on Business rules (to be defined).
• Update content inventory accordingly.

2
• Verify product has been archived correctly.
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