
CDCC/CIS/83/1 

August 1983 

ORIGINAL: ENGLISH 

ECONOMIC COMMISSION FOR LATIN AMERICA 

Sub regional Headquarters for .the Caribbean -

CARIBBEAN DOCUMgNTATION CENTjRÊ  • . ,v iL, NAOON-? --vi 
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INTRODUCTION 

The P r o c e d u r e Manual h a s b e e n p r e p a r e d i n o r d e r to s e r v e 

as a g u i d e f o r t h e u s e of t h e p e r s o n a l a u t h o r r e c o r d c a r d 

d e s i g n e d f o r t h e e n t r y of p e r s o n a l a u t h o r s i n t o CARISPLAN 

d a t a b a s e . 

I t i s e s s e n t i a l t h a t t h e f o r m o f e n t r y f o r e a c h p e r s o n a l 

a u t h o r be t h e same i n t h e w h o l e d a t a b a s e . The o n l y way to 

a c h i e v e t h i s c o n s i s t e n c y i s t h r o u g h an a u t h o r i t y f i l e t h a t 

must be u p - d a t e d f r e q u e n t l y . 

The p e r s o n a l a u t h o r r e c o r d c a r d s a r e t h e b a s i s f o r com-

p i l i n g t h e P e r s o n a l A u t h o r A u t h o r i t y F i l e . 

The p e r s o n a l a u t h o r r e c o r d c a r d h a s e i g h t f i e l d s w h i c h 

have b e e n e s t a b l i s h e d a c c o r d i n g to t h e n e e d s o f t h e I n f o r m a t i o n 

S y s t e m . Each f i e l d i s i d e n t i f i e d by t h e r e s p e c t i v e f i e l d 

number o r t i t l e . The F i e l d D e f i n i t i o n T a b l e p r o v i d e s a l i s t 

o f a l l t h e f i e l d s u s e d i n t h e p e r s o n a l a u t h o r r e c o r d c a r d , 

t h e i r numbers and s p e c i f i c c h a r a c t e r i s t i c s . 

The f i e l d s c a n b e : f i x e d - l e n g t h , v a r i a b l e - l e n g t h o r 

r e p e a t a b l e . 

A f i e l d i s s a i d to be of f i x e d - l e n g t h when i t h a s b e e n 

a s s i g n e d a s p e c i f i c number o f c h a r a c t e r s w h i c h f o r t e c h n i c a l 

r e a s o n s , must a l w a y s be u s e d i n t h e i r e n t i r e t y . F o r e x a m p l e , 

t h e " c o u n t r y " f i e l d i s o f f i x e d - l e n g t h and two c h a r a c t e r s and 

t h e name o f t h e c o u n t r y must be r e g i s t e r e d i n a c c o r d a n c e w i t h 

t h e ISO t w o - c h a r a c t e r c o d e . 

A f i e l d i s s a i d to be o f v a r i a b l e - l e n g t h when i t h a s b e e n 

a s s i g n e d a - s p e c i f i c number o f c h a r a c t e r s but i t i s n o t n e c e s s a r y 

to u s e a l l of them. F o r e x a m p l e , t h e . " s o u r c e of i n f o r m a t i o n " 

f i e l d i s o f v a r i a b l e - l e n g t h w i t h an a s s i g n e d maximum number 

o f 20 c h a r a c t e r s , w h i c h may o r may n o t be u s e d i n t h e i r e n t i r e t y . 
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A r e p e a t a b l e f i e l d i s one w h i c h may o c c u r more t h a n o n c e . 

F o r e x a m p l e , t h e f i e l d " o t h e r v e r s i o n " i s a r e p e a t a b l e f i e l d w i t h 

an a s s i g n e d maximum.of 50 c h a r a c t e r s . E a c h o c c u r r e n c e of t h e 

d a t a e l e m e n t i s t r e a t e d a s a s e p a r a t e e n t r y and must be 

p r e c e d e d by a . n u m b e r . ( # ) s i g n to i n d i c a t e t h a t i t i s a d i f f e r e n t 

e n t r y w i t h i n t h e same f i e l d . 

The c h a r a c t e r i s t i c s and u s e o f e a c h f i e l d a r e d e t a i l e d b e l o w . 



F I E L D D E F I N I T I O N TABLE 

The F i e l d D e f i n i t i o n T a b l e (FDT) c o n t a i n s a l l 

t h e f i e l d s u s e d i n t h e p e r s o n a l a u t h o r r e c o r d c a r d , 

t h e i r numbers and r e l e v a n t c h a r a c t e r i s t i c s . 

The number i d e n t i f y i n g e a c h f i e l d i s i n d i c a t e d 

i n t h e f i r s t c o l u m n ; t h e name o f e a c h f i e l d a p p e a r s 

i n t h e s e c o n d c o l u m n ; t h e t h i r d c o l u m n c o n t a i n s t h e 

number o f c h a r a c t e r i s t i c s a s s i g n e d to t h e f i e l d and 

t h e f o u r t h c o l u m n , t h e f i e l d ' s c h a r a c t e r i s t i c s i n 

t e r m s of l e n g t h . 

I n f u t u r e , a d d i t i o n a l f i e l d s may be a d d e d to 

accommodate c h a n g e s i n t h e S y s t e m . T h e s e w i l l h a v e 

to be i n c l u d e d i n t h e F i e l d D e f i n i t i o n T a b l e a c c o r d i n g 

to t h e e s t a b l i s h e d f o r m a t o f t h e p e r s o n a l a u t h o r r e c o r d 

c a r d and t h e r e q u i r e m e n t s o f t h e I n f o r m a t i o n S y s t e m . 

F I E L D 
NUMBER FIELD NAME NUMBER OF 

CHARACTERS CHARACTERISTICS 

01 I S I S number V a r i a b l e l e n g t h 

02 p e r s o n a l a u t h o r 50 :i it 

03 c o u n t r y 2 F i x e d " 

04 s o u r c e o f 20 i n f o r m a t i o n 20 V a r i a b l e " 

05 o t h e r v e r s i o n 50 ti 
R e p e a t a b l e 

06 p a r t i c i p a t i n g 20 :t ti c e n t r e 20 :t ti 

07 v e r i f i e d by 20 II II 

08 d a t e 8 F i x e d " 
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PERSONAL AUTHOR RECORD CARD 

U n i t e d N a t i o n s E c o n o m i c C o m m i s s i o n f o r 
L a t i n A m e r i c a 
S u b r e g i o n a l H e a d q u a r t e r s f o r t h e C a r i b b e a n 
C a r i b b e a n D o c u m e n t a t i o n C e n t r e 
L i s t of P e r s o n a l A u t h o r s - R e c o r d C a r d 

I S I S 01 
No . 

P e r s o n a l 
Autho r 

02 

Count r y 03 S o u r c e o f 
I n f o r m a t i o n 

04 

O t h e r 05 
V e r s i o n s 

P a r t i c i p a t i n g 06 
.. — — 

V e r i f i e d 07 
Cent r e by 

Ob s e r v a t i o n s 
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F I E L D NAME F I E L D NUMBER 

I S I S NUMBER 01 

DATA D E F I N I T I O N : I d e n t i f i c a t i o n number f o r e a c h 
p e r s o n a l a u t h o r e n t e r e d i n t o t h e 
d a t a b a s e . 

o 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d t o r e g i s t e r the 
I S I S number o f an o f f i c i a l l y 
a c c e p t e d p e r s o n a l a u t h o r . 

BASIC CHARACTER-
I S T I C S : F i x e d L e n g t h . 4 c h a r a c t e r s . 

DESCRIPTION OF 
ELEMENTS: T h i s number i s a s s i g n e d s e q u e n t i a l l y 

f o r t h e p u r p o s e o f i d e n t i f y i n g 
e a c h p e r s o n a l a u t h o r . I t s e r v e s 
as a c l a s s i f i c a t i o n code f o r e a c h 
p e r s o n a l a u t h o r e n t r y . The u s e 
of a code makes i t p o s s i b l e to 
i d e n t i f y a p e r s o n a l a u t h o r by t h e 
I S I S n u m b e r , i n s t e a d o f w r i t i n g t h e 
c o m p l e t e name. 

The s u p p o r t f o r t h e i n f o r m a t i o n 
r e c o r d e d i n t h i s f i e l d i s to be 
f o u n d i n a s u p p l e m e n t a r y f i l e 
c o n t a i n i n g t h e name o f t h e p e r s o n a l 
a u t h o r i n f u l l . 



F I E L D NAME F I E L D NUMBER 

PERSONAL AUTHOR 02 

DATA. D E F I N I T I O N : Name of t h e p e r s o n r e s p o n s i b l e f o r t h e 
i n t e l l e c t u a l c o n t e n t of a d o c u m e n t . T h i s 
p e r s o n c o u l d be t h e a u t h o r h i m s e l f o r one 
who p l a y e d a n o t h e r r o l e , s u c h as e d i t o r , 
c o m p i l e r , t r a n s l a t o r , e t c . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to r e g i s t e r t h e p e r s o n a l 
a u t h o r of a document. 

BASIC CHARACTER-
I S T I C S : V a r i a b l e L e n g t h . Maximum 50 c h a r a c t e r s 

DESCRIPTION OF 
ELEMENTS : The e l e m e n t s o f t h i s f i e l d a r e : name o f 

a u t h o r - surname and n a m e ( s ) . 

P e r s o n a l a u t h o r s s h o u l d be e n t e r e d a c c o r d i n g 
to t h e A n g l o - A m e r i c a n C a t a l o g u i n g R u l e s , 2 d . e 
The name of t h e a u t h o r s h o u l d be r e c o r d e d 
c o m p l e t e l y i f t h e i n f o r m a t i o n i s a v a i l a b l e 
i n t h e f o l l o w i n g o r d e r : 

- surname f o l l o w e d by a comma and a 
s p a c e , 

- f i r s t name, o r i n i t i a l s i f o n l y 
t h e i n i t i a l s a r e known. 

Remember t h a t t h e p e r s o n a l a u t h o r e n t r y 
t h a t you r e c o r d on t h e c a r d w i l l be t h e o n l y 
name a c c e p t e d i n t h e d a t a b a s e . An a u t h o r i t y 
l i s t of t h e s e names w i l l be c o m p i l e d f o r u s e 
i n t h e S y s t e m . 

EXAMPLES : 
ADAMS, N a s s a u A. 

BLUE, C l a r e n c e . 

DUNN, C . L . 

EATON, George E. 
WHITTINGHAM, W i l f r e d L . 



I 
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F I E L D NAME F I E L D NUMBER 

COUNTRY 03 

DATA D E F I N I T I O N : C o u n t r y i n w h i c h t h e p e r s o n a l a u t h o r 
r e s p o n s i b l e f o r t h e i n t e l l e c t u a l c o n t e n t o f 
a document i s l o c a t e d . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to e n t e r a code 
r e p r e s e n t i n g t h e c o u n t r y where t h e p e r s o n a l 
a u t h o r i s l o c a t e d . 

BASIC CHARACTER-
I S T I C S : F i x e d L e n g t h . 2 c h a r a c t e r s . 

DESCRIPTION OF 
ELEMENTS : The name o f t h e c o u n t r y must be r e g i s t e r e d 

i n a c c o r d a n c e w i t h t h e ISO t w o - c h a r a c t e r code 
code ( s e e Annex I ) 

The s u p p o r t f o r t h e i n f o r m a t i o n r e c o r d e d i n 
t h e f i e l d i s t o be f o u n d i n a s u p p l e m e n t a r y 
f i l e c o n t a i n i n g t h e name of t h e c o u n t r y i n 
f u l l . 

EXAMPLES: 

GD 
GY 
HT 
TT 



F I E L D NAME F I E L D NUMBER 

SOURCE OF INFORMATION 04 

DATA D E F I N I T I O N : S o u r c e from w h i c h t h e a u r h o r i z e d i n f o r m a t i o n 
h a s been c h o s e n . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to r e c o r d t h e s o u r c e f r o m 
w h i c h the i n f o r m a t i o n h a s been s e l e c t e d . I t 
i s i m p o r t a n t f o r i n t e r n a l p u r p o s e s o f 
v e r i f i c a t i o n . 

BASIC CHARACTER-
I S T I C S : V a r i a b l e L e n g t h . Maximum 20 c h a r a c t e r s . 

DESCRIPTION OF 
ELEMENTS: The s o u r c e from w h i c h t h e i n f o r m a t i o n was 

o b t a i n e d must be r e c o r d e d p r e f e r a b l y i n 
a b b r e v i a t e d f o r m . 

The t i t l e o f t h e document f r o m w h i c h t h e 
i n f o r m a t i o n was o b t a i n e d may be r e c o r d e d 
a n d / o r i t s p h y s i c a l l o c a t i o n . 

O t h e r s o u r c e s s u c h as t h e p e r s o n a l a u t h o r 
h i m s e l f , p e r s o n a l a u t h o r a u t h o r i t y f i l e s , 
b i o g r a p h i c a l t o o l s e . g . W h o ' s who, e t c . 
may be u s e d . 

When more t h a n one s o u r c e i s r e c o r d e d , t h e 
d i f f e r e n t p a r a g r a p h s s h o u l d b e s e p a r a t e d 
by a s e m i c o l o n . 

EXAMPLES: 

CDC 0810 

JMTRT 0 8 5 7 

CDC 1 1 7 4 ; CDC 1 1 6 9 ; GYP 0041 

J a m a i c a : o u t l i n e o f t a x s y s t e m 

Government f i n a n c i n g i n t h e 
A s s o c i a t e d S t a t e s ; f i s c a l r e v i e w 
of S t . V i n c n e t 

E n v i r o n m e n t a l p l a n n i n g and 
d e v e l o p m e n t i n t h e C a r i b b e a n ; 

CDC o5 a u t h o r h i m s e l f 



• 
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F I E L D NAME 

OTHER VERSION 

FIELD NUMBER 
05 

DATA D E F I N I T I O N : 

PURPOSE OF F I E L D : 

BASIC CHARACTER-
I S T I C S : 

DESCRIPTION OF 
ELEMENTS : 

Name o r names o f t h e p e r s o n s r e s p o n s i b l e 
f o r t h e i n t e l l e c t u a l c o n t e n t of a document 
o t h e r t h a n t h a t s e l e c t e d as t h e o f f i c i a l 
name f o r t h e P e r s o n a l A u t h o r A u t h o r i t y F i l e , 

T h i s p e r s o n c o u l d be t h e a u t h o r h i m s e l f or 
t h e e d i t o r , c o m p i l e r , t r a n s l a t o r , tetc. 

T h i s f i e l d i s u s e d to r e c o r d v e r s i o n s o t h e r 
t h a n t h e o f f i c i a l l y s e l e c t e d name. From 
t h i s i n f o r m a t i o n a s e e r e f e r e n c e w i l l be 
made to t h e o f f i c i a l l y a c c e p t e d name 
r e g i s t e r e d i n f i e l d 0 2 . 

V a r i a b l e L e n g t h . 
R e p e a t a b l e . 

Maximum 50 c h a r a c t e r s 

The e l e m e n t s o f t h i s f i e l d a r e : name o f 
a u t h o r - surname and n a m e ( s ) . 

P e r s o n a l a u t h o r s s h o u l d be e n t e r e d a c c o r d i n g 
to t h e A n g l o - A m e r i c a n C a t a l o g u i n g R u l e s , 2 d . ed, 

The name of t h e a u t h o r s h o u l d be r e c o r d e d 
c o m p l e t e l y , i f t h e i n f o r m a t i o n i s a v a i l a b l e 
i n t h e f o l l o w i n g o r d e r : 

- surname f o l l o w e d by a comma and a s p a c e , 
- f i r s t name o r i n i t i a l s , i f o n l y t h e 

i n i t i a l s a r e known. 
I f t h e r e i s more t h a n one v e r s i o n , t h e y s h o u l d 
a l l be r e c o r d e d , e a c h s e p a r a t e d by a (#) s i n c e 
t h i s i s a r e p e a t a b l e f i e l d . 

EXAMPLES : 

CASTRO RUZ, F i d e l 
BLACKMAN, C o u r t n e y N e w l a n d s 
BACHS, E . M . # BACHS, E r n e s t o M. 

From t h e s e names a ..see r e f e r e n c e w i l l be 
made to t h e o f f i c i a l l y a c c e p t e d name. 
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EXAMPLES: 

CASTRO RUZ, F i d e l 

see 
CASTRO, F i d e l 

BACHS, E.M. 

see 
MELENDEZ BACHS, E r n e s t o M. 

BLACKMAN, C o u r t n e y N e w l a n d s 

see 
BLACKMAN, C o u r t n e y N. 
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F I E L D NAME F I E L D NUMBER 

P A R T I C I P A T I N G CENTRE 06 

DATA D E F I N I T I O N : I d e n t i f i c a t i o n o f t h e p a r t i c i p a t i n g 
i n f o r m a t i o n u n i t w h i c h s e n t t h e i n f o r m a t i o n 
to a C o - o r d i n a t i n g C e n t r e f o r i n p u t to t h e 
I n f o r m a t i o n S y s t e m . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to r e c o r d t h e name o f 
t h e P a r t i c i p a t i n g C e n t r e f rom w h i c h t h e 
i n f o r m a t i o n o r i g i n a t e d . 

BASIC CHARACTER-
I S T I C S : V a r i a b l e L e n g t h . Maximum 20 c h a r a c t e r s . 

DESCRIPTION OF 
ELEMENTS: The a c r o n y m o r a b b r e v i a t i o n o f t h e name of 

t h e p a r t i c i p a t i n g i n f o r m a t i o n u n i t s h o u l d 
be r e c o r d e d . 

EXAMPLES: 

CUMES 
CUJUCEPLAN 
JMNPA 
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F I E L D NAME F I E L D NUMBER 

V E R I F I E D BY 07 

DATA D E F I N I T I O N : Name of t h e p e r s o n who c a r r i e d out t h e 
i d e n t i f i c a t i o n of t h e p e r s o n a l a u t h o r f o r 
t h e P e r s o n a l A u t h o r A u t h o r i t y F i l e . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to r e g i s t e r t h e name of 
t h e s t a f f member r e s p o n s i b l e f o r v e r i f y i n g 
t h e official name o f t h e p e r s o n a l a u t h o r . 
T h i s f i e l d i s r e q u i r e d f o r i n t e r n a l u s e . 

V a r i a b l e L e n g t h . Maximum 30 c h a r a c t e r s . 

The i n i t i a l s of t h e p e r s o n who d i d t h e 
v e r i f i c a t i o n a r e to be r e c o r d e d . 

EXAMPLES: 

BASIC CHARACTER-
I S T I C S : 

DESCRIPTION OF 
ELEMENTS: 

JM 
GS 
RW 
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F I E L D NAME 

DATE 

F I E L D NUMBER 

08 

DATA D E F I N I T I O N : Date i n w h i c h s e a r c h i n g had been d o n e , 
r e c o r d e d i n a s t a n d a r d i z e d w a y , w i t h t h e 
o b j e c t i v e of m a k i n g i t r e t r i e v a b l e f o r 
p u r p o s e s of s e a r c h i n g and u p - d a t i n g . 

PURPOSE OF F I E L D : T h i s f i e l d i s u s e d to r e g i s t e r t h e 
s t a n d a r d i z e d d a t e on w h i c h t h e d o c u m e n t a 1 i s t 
had i d e n t i f i e d t h e o f f i c i a l name of a 
p e r s o n a l a u t h o r and r e c o r d e d i t on a 
p e r s o n a l a u t h o r r e c o r d c a r d . 

BASIC CHARACTER-
I S T I C S : 

DESCRIPTION OF 
ELEMENTS : 

F i x e d L e n g t h . 8 c h a r a c t e r s . 

The d a t e of s e a r c h i n g i n s t a n d a r d f o r m 
i s r e c o r d e d i n t h e f o l l o w i n g o r d e r : 

y e a r : t h e y e a r i s r e c o r d e d i n f u l l 
i n t h e f i r s t f o u r c h a r a c t e r s , 

month: t h e month i s r e c o r d e d i n t h e 
f i f t h and s i x t h c h a r a c t e r s 
w i t h t h e d i g i t s 01 to 1 2 . 

d a y : t h e day i s r e c o r d e d i n t h e 
s e v e n t h and e i g h t h c h a r a c t e r s 
w i t h t h e d i g i t s 01 to 3 1 . 

EXAMPLES: 

I 9 8 2 0 5 I 4 
I 9 8 3 0 7 I I 
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ANNEX NO. I 

ISO COUNTRY CODES 

A f g h a n i s t a n AF Congo CG 
A l b a n i a AL Cook I s l a n d s CK 
A l g e r i a DZ C o s t a R i c a CR 
A m e r i c a n Samoa AS Cuba CU 
An do r r a AD C y p r u s CY 
A n g o l a AO C z e c h o s l o v a k i a CS 
A n t a r c t i c a AQ Dahomey DY 
A n t i g u a AG Denmark DK 
A r g e n t i n a AR D o m i n i c a DM 
A u s t r a l i a AU D o m i n i c a n R e p u b l i c DO 
A u s t r i a AT D r o n n i n g Maud Land NQ 
Bahamas BS Ecuado r EC 
B a h r a i n BH E g y p t EG 
B a n g l a d e s h BD E l S a l v a d o r SV 
B a r b a d o s BB E q u a t o r i a l G u i n e a GQ 
B e l g i u m BE E t h i o p i a ET 
B e l i z e BZ F a e r o e I s l a n d s FO 
Bermuda BM F a l k l a n d I s l a n d s ( M a l v i n a s ) FK 
B n u t an BT F i j i F J 
B o l i v i a BO F i n l a n d F I 
B o t s w a n a BW F r a n c e FR 
B o u v e t I s l a n d BV F r e n c h A f a r s and I s s a s A I 
B r a z i l BR F r e n c h G u i a n a GF 
B r i t i s h A n t a r c t i c T e r r i t o r y BQ F r e n c h P o l y n e s i a PF 
B r i t i s h I n d i a n Ocean T e r r i t o r y 10 F r e n c h S o u t h e r n and 
B r i t i s h Solomon I s l a n d s SB A n t a r c t i c T e r r i t o r i e s FQ 
B r i t i s h V i r g i n I s l a n d s VG Gab on GA 
B r u n e i BN Gambia GM 
B u l g a r i a BG German D e m o c r a t i c R e p u b l i c DD 
Burma BU Germany, F e d e r a l R e p u b l i c ofDE 
B u r u n d i B I Ghana GH 
B y e l o r u s s i a n SSR BY Gib r a l t a r G l 
Cameroon CM G i l b e r t and E l l i c e I s l a n d s GE 
C a n a d a CA G r e e c e GR 
C a n t o n and E n d e r b u r y I s l a n d s CT G r e e n l a n d GL 
Cape V e r d e I s l a n d s CV G r e n a d a GD 
Cayman I s l a n d s KY G u a d e l o u p e GP 
C e n t r a l A f r i c a n R e p u b l i c CF Guam GU 
Chad TD G u a t e m a l a GT 
C h i l e CL G u i n e a GN 
C h i n a CN G u i n e a B i s s a u GW 
C h r i s t m a s I s l a n d CX Guyana GY 
C o c o s ( K e e l i n g ) I s l a n d s CC H a i t i HT 
C o l o m b i a CO H e a r d and McDonald I s l a n d s HM 
Comoro I s l a n d s KM H o n d u r a s HN 



Hong Kong 
H u n g a r y 
I c e l a n d 
I n d i a 
I n d o n e s i a 
I r a n 
I r aq 
I r e l a n d 
I s r a e l 
I t a l y 
I v o r y C o a s t 
J a m a i c a 
J a p an 
J o h n s t o n I s l a n d 
Jo r d a n 
Kenya 
Khmer R e p u b l i c 
K o r e a , D e m o c r a t i c 
P e o p l e ' s R e p u b l i c o f 
K o r e a , R e p u b l i c o f 
K u w a i t 
L a o s 
Leb anon 
L e s o t h o 
L i b e r i a 
L i b y a 
L i e c h t e n s t e i n 
Luxembourg 
Macao 
M a d a g a s c a r 
M a l a w i 
M a l a y s i a 
M a l d i v e s 
M a l i 
M a l t a 
M a r t i n i q u e 
Ma u r i t an i a 
M a u r i t i u s 
M e x i c o 
Midway I s l a n d s 
Monaco 
M o n g o l i a 
M o n t s e r r a t 
Mor cco 
Mozambique 
Namib i a 
N a u r u 
N e p a l 
N e t h e r l a n d s 
N e t h e r l a n d s A n t i l l e s 
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HK N e u t r a l Zone NT 
HU New C a l e d o n i a NC 
I S New H e b r i d e s NH 
I N New Z e a l a n d NZ 
I D N i c a r a g u a N I 
I R N i g e r NE 
IQ N i g e r i a NG 
I E N i u e I s l a n d NU 
I L N o r f o l k I s l a n d NF 
I T Norway NO 
C I Oman OM 
JM P a c i f i c I s l a n d s ( T r u s t 
JP T e r r i t o r y ) PC 
JT P a k i s t a n PK 
JO Panama PA 
KE Panama C a n a l Zone PZ 
KH Papua New G u i n e a PG 

P a r a g u a y , PY 
KP P e r u PE 
KR P h i l i p p i n e s PH 
KW P i t c a i r n I s l a n d s PN 
LA P o l a n d PL 
LB P o r t u g a l PT 
LS P o r t u g u e s e Timor TP 
LR P u e r t o R i c o PR 
LY Q a t a r QA 
L I R e u n i o n RE 
LU Romania RO 
MO Rwanda RW 
MG S t . H e l e n a SH 
MW S t . K i 11 s - N e v i s - A n g u i l l a KN 
MY S t . L u c i a LC 
MV S t . P i e r r e and M i g u e l o n PM 
ML S t . V i n c e n t VC 
MT San M a r i n o SM 
MQ Sao Tome and P r i n c i p e ST 
MR S a u d i A r a b i a SA 
MU S e n e g a l SN 
MX S e y c h e l l e s SC 
MI S i e r r a Leone SL 
MC S i k k i m SK 
MN S i n g a p o r e SG 
MS S o m a l i a SO 
MA S o u t h A f r i c a ZA 
MZ S o u t h e r n R h o d e s i a RH 
NA S p a i n ES 
NR S p a n i s h S a h a r a EH 
NP S r i L a n k a LK 
NL Sudan SD 
AN S u r i n a m SR 
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S v a l b a r d and J a n Mayen 
I s l a n d s SJ 

S w a z i l a n d SZ 
Sweden SE 
S w i t z e r l a n d CH 
S y r i a SY 
T a i w a n , P r o v i n c e o f TW 
T a n z a n i a , U n i t e d R e p u b l i c o f TZ 
T h a i l a n d TH 
Togo TG 
T o k e l a u I s l a n d s TK 
Tonga TO 
T r i n i d a d and Tobago TT 
T u n i s i a TN 
T u r k e y TR 
T u r k s and C a i c o s I s l a n d s TC 
Uganda UG 
U k r a i n i a n SSR UA 
U n i o n o f S o v i e t S o c i a l i s t 

R e p u b l i c s SU 
U n i t e d A r a b E m i r a t e s AE 
U n i t e d Kingdom GB 
U n i t e d S t a t e s US 
U n i t e d S t a t e s M i s c . P a c i f i c 

I s l a n d s PU 
U n i t e d V i r g i n I s l a n d s V I 
Upper V o l t a HV 
U r u g u a y UY 

V a t i c a n C i t y S t a t e 
( H o l y SEE) VA 

V e n e z u e l a VE 
V i e t - N a m , D e m o c r a t i c 

R e p u b l i c o f VD 
V i e t - N a m , R e p u b l i c o f VN 
Wake I s l a n d WK 
W a l l i s and F u t u n a 

I s l a n d s WF 
W e s t e r n Samoa WS 
Yemen YE 
Yemen, D e m o c r a t i c YD 
Y u g o s l a v i a YU 
Z a i r e ZR 
Zambia ZM 

A f r i c a XA 
A s i a and t h e P a c i f i c XP 
C a r i b b e a n X I 
C e n t r a l A m e r i c a XC 
r> YT7 
iiuiupe AH 
L a t i n A m e r i c a XL 
North. A m e r i c a XN 
S o u t h A m e r i c a XS 
West A s i a XW 
The W o r l d XZ 
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ANNEX NO. 2 

GLOSSARY 

A u t h o r i t y F i l e L i s t s o r c a r d - c a t a l o g u e s p r e p a r e d 
by an i n f o r m a t i o n u n i t f o r t h e 
p u r p o s e o f r e c o r d i n g , an e l e m e n t 
a l w a y s i n t h e same f o r m . 

C h a r a c t e r s L e t t e r s , d i g i t s , p u n c t u a t i o n marks 
o r s i n g l e s p a c e s ( b l a n k c h a r a c t e r ) 

C o - o r d i n a t i n g C e n e r e I n s t i t u t i o n o r i n f o r m a t i o n u n i t 
w h i c h , w i t h i n an I n f o r m a t i o n S y s t e m , 
c o - o r d i n a t e s i n f o r m a t i o n p r o c e s s i n g 
a c t i v i t i e s d e v e l o p e d by t h e 
P a r t i c i p a t i n g C e n t r e , 

D a t a B a s e I n t e g r a t e d g r o u p o f f i l e s c o n t a i n i n g 
a l l i n f o r m a t i o n r e l e v a n t to a 
p a r t i c u l a r a p p l i c a t i o n . 

F i e l d F u n d a m e n t a l u n i t of i n f o r m a t i o n ; 
e a c h datum c o n s i d e r e d as a u n i t f o r 
p u r p o s e s o f b i b l i o g r a p h i c i n f o r m a t i o n 
t r e a t m e n t . 

F i e l d D e f i n i t i o n T a b l e 
( FDT ) 

L o g i c a l d e s c r i p t i o n o f a r e c o r d i n 
t h e d a t a b a s e . 

I S I S I n t e g r a t e d Set o f I n f o r m a t i o n S y s t e m s . 

P a r t i c i p a t i n g C e n t r e I n s t i t u t i o n o r i n f o r m a t i o n u n i t w h i c h , 
w i t h i n an I n f o r m a t i o n S y s t e m , a n a l y z e s 
t h e i n f o r m a t i o n and s e n d s i t to t h e 
C o - o r d i n a t i n g C e n t r e f o r e l e c t r o n i c 
p r o c e s s i n g . 

Re co r d B i b l i o g r a p h i c e n t r y o r r e c o r d . 

R e p e a t a b l e F i e l d F i e l d w h i c h may occur more than once. 
Each occurrence of the data element i s 
treated as a separate e n t r y . 




